Sample WHS Report for Board meeting
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Month/Year:









Site Location: 

SECTION A: INCIDENTS INVOLVING CLIENT BEHAVIOUR

	Date
	Client initials
	Staff member initials
	Brief description of incident
	Describe corrective action taken
	Staff debrief provided Y/N 
	Staff injury Y/N
	Work cover Y/N
	Risk assessment and controls Y/N
	Reviewed by H&S rep Y/N
Date

	
	
	
	
	
	
	
	
	


Total number of incident involving client behaviour = 
SECTION B: INJURIES/INCIDENTS TO STAFF
	Date
	Staff member initials
	Brief description of incident
	Describe corrective action taken
	Staff debrief provided Y/N 
	Staff injury Y/N
	Work cover Y/N
	Risk assessment and controls Y/N
	Reviewed by H&S rep Y/N

Date

	
	
	
	
	
	
	
	


Total number of injuries/incidents to staff = 
SECTION C: INJURIES/INCIDENTS TO OTHER WORKERS OR OTHERS

	Date
	Worker initials
	Brief description of incident
	Describe corrective action taken
	Worker debrief provided Y/N 
	Worker injury Y/N
	Work cover Y/N
	Risk assessment and controls Y/N
	Reviewed by H&S rep Y/N

Date

	
	
	
	
	
	
	
	


Total number of injuries/accidents to staff = 
SECTION D: HAZARD REPORTS – NO INCIDENT
	Date
	Worker initials
	Brief description of hazard
	Describe corrective action taken
	Risk assessment and controls Y/N
	Reviewed by H&S rep Y/N Date

	
	
	
	
	
	


Total number of hazard reports  = 
Signed by: 

H&S representative:


    
    ______________________________Date_________



CEO:

______________________________Date_________

Board member: 

______________________________Date_________

SECTION D: Other useful information

	
	Date
	Describe main points
	Comments

	H&S committee meetings held
	
	
	

	Work place inspections held
	
	
	

	WHS training held
	
	
	

	WHS training arranged
	
	
	

	WHS Policies/procedures developed/reviewed
	
	
	

	WHS audit undertaken
	
	
	


General comments (issues highlighted, near misses, concerns, etc):
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