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VIOLENCE AUDIT

Location:



Date of Review:

Procedure:

This review must be completed and Outcomes achieved before Staff and clients reside in a premise. Regular reviews must be conducted and minuted using the Violence Audit tool and Action plan.

· Original to be filed at location. Copy to relevant Manager.
Security equipment and facilities.-

Do the premises have the following equipment and facilities?

	Ref
	Area
	Yes
	No

	1
	Duress alarms 

	
	

	2
	Smoke detectors  

	
	

	3
	EXIT signs
	
	

	4
	Evacuation map
	
	

	5
	Firefighting equipment
	
	

	6
	Security doors, for staff office and sleepover rooms if required

	
	

	7
	Fly Screens on windows

	
	

	8
	Master key locking system
	
	

	9
	Sensor lights for outdoor areas
	
	

	10
	Staff exits from office areas 

	
	

	11
	Secure storage for staff/volunteer personal property
	
	

	12
	External storage areas not accessed after dark
	
	

	13
	Removable security grills in staff office & sleepover room where in place

	
	

	14
	OH&S folder holding minutes, duress checks, fire drills , damage repair forms etc
	
	


Environment

Throughout the premises

	Ref
	Area
	Yes
	No

	15
	Is diffuse, glare free lighting installed
	
	

	16
	Is there adequate space for staff and clients
	
	

	17
	Are the interior walls colors subdued

	
	

	18
	Is there one telephone that cannot be accessed by clients
	
	

	19
	Does the house  have a mobile phone
	
	


Potential weapons check 
Throughout the inside and outside of the premises has the following been reviewed? 
	Ref
	Area
	Yes
	No

	20
	Excess rock/stones removed from site
	
	

	21
	Front and back entrance not hidden by large trees
	
	

	22
	No sharp object left on premises
	
	

	23
	Fence and other palings in fixed position
	
	

	24
	Are Maintenance and repairs supervised
	
	


Procedures

Is there a set procedure in place at the house for?

	Ref
	Area
	Yes
	No

	25
	Cash handling
	
	

	26
	Securing the premises
	
	

	27
	Safe storage of personal items(staff/volunteers)
	
	

	28
	Responding to an alarm
	
	

	29
	The issue of medication including record keeping
	
	

	30
	Incident reports and investigations
	
	

	31
	Curfew
	
	

	32
	Visitors
	
	

	33
	Drug and alcohol use
	
	

	34
	General conduct
	
	


Communication

Does the house have the following available?

	Ref
	Area
	Yes
	No

	35
	Working mobile handset for client use

	
	

	36
	One mobile phone available in good working order
	
	

	37
	 Telephone numbers of all emergency services displayed

	
	

	38
	Regular checks of the duress alarm 
	
	


Have the staff and volunteers completed the following training (not necessarily Formal)
	Ref
	Area
	Yes
	No

	39
	Induction to site/House/clients

Evac plans, fire ext, Critical incident proc,
	
	

	40
	Behaviour Management
	
	

	41
	Hazards Reporting
	
	

	42
	OH&S Induction
	
	

	43
	Fire Training
	
	

	44
	First Aid Training
	
	


Managers Name:




Signature:

Date:






Date of next review:
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