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WORKPLACE INSPECTION CHECKLIST – EXTERNAL ENVIRONMENT
Complete the checklist by ticking yes or no for each question.  Use the hazpak matrix or similar to provide a risk rating.  Indicate a suitable control measure when required.

Work Location: ………………………………

Date of assessment: …/…/…

Names of assessor(s):  ……………………………………………………………………………..
	Vehicle parking area and building perimeter
	Yes
	No
	Risk rate
	Control Measure/Action by

	Vandal resistant security lights illuminate building perimeter
	
	
	
	

	Security lights can be set to automatically activate and deactivate or motion sensitive
	
	
	
	

	Employees/volunteers working after dark have parking available on area close to a building entrance
	
	
	
	

	Landscaping provides minimal hiding places
	
	
	
	

	Entrances and exits clearly marked
	
	
	
	

	Surface of parking area and the driveways free from potholes, cracks and other trip hazards
	
	
	
	

	Well drained areas to prevent flooding and pooling of water
	
	
	
	

	Drainage grates in good order
	
	
	
	

	Direction of traffic well defined
	
	
	
	

	Traffic and speed restriction signs clearly defined and free from obstructions
	
	
	
	

	Adequate lighting installed and operational
	
	
	
	

	Intersections and pedestrian areas identified
	
	
	
	

	Potential vehicle damage areas, corners, guardrails and entrances effectively marked
	
	
	
	

	‘No Parking’ areas signed
	
	
	
	

	Disabled parking designated and given priority
	
	
	
	

	Emergency and service vehicle parking designated and given priority

	
	
	
	

	PEDESTRIAN AREAS

	Continuous clear accessible pathway ie. No barriers
	
	
	
	

	No raised curbs or changes in pathways
	
	
	
	

	Surface free of holes and projections
	
	
	
	

	Adequate illumination of walkways, stairways and ramps
	
	
	
	

	Anti-slip surfaces, fungus build-up treated
	
	
	
	

	Steps and changes of level clearly defined
	
	
	
	

	Emergency entrance and exits clear, well defined and lit
	
	
	
	

	Waste bins provided and regularly emptied
	
	
	
	

	BOUNDARIES AND ACCESS POINTS

	Walls, gates and fences in good order without gaps or protrusions
	
	
	
	

	Signs evident to indicate that security measures are in place
	
	
	
	

	Childproof locks fitted to gates where needed
	
	
	
	

	SHADE

	Adequate protection from sun provided
	
	
	
	

	Sunscreen is accessible for staff and clients who have prolonged exposure to the sun
	
	
	
	

	Staff are encouraged to wear hats and other protective clothing when working outside
	
	
	
	

	FIXED CHILDREN’S PLAY EQUIPMENT

	Impact absorbing material under equipment with fall heights of over 0.5m.
	
	
	
	

	Safe fall zone of impact absorbing material and free from other objects – 2.5m from perimeter of equipment
	
	
	
	

	Maximum fall height not exceeding 2.5m.
	
	
	
	

	All accessible fully enclosed spaces over 600mm above ground level are less than 125mm and more than 230mm to avoid head entrapment
	
	
	
	

	Handrails and grab rails diameter min 19mm, max 38mm
	
	
	
	

	Guardrails with vertical or solid infill provided for platforms over 1m high
	
	
	
	

	No protruding bolts, nails or splinters
	
	
	
	

	Regular checks of equipment
	
	
	
	

	OTHER

	Assembly area for emergency evacuations clearly marked
	
	
	
	

	Gardens in good order – debris, fallen branches removed, lawns mown regularly
	
	
	
	

	Gardens free of sharp objects (broken glass, metal, wood splinters, needles etc)
	
	
	
	

	Containers provided for smokers (if smoking allowed)
	
	
	
	

	Storage areas tidy and locked
	
	
	
	

	Fire hoses well located if provided.  Maintained and checked.
	
	
	
	


Comments: …………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………

Signature of assessor(s): ……………………………………………….

……………………………………………………..

Supervisor’s review:  ……………………………………………………….
Date:  …/…/...
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